Completing the Archdiocesan Self-evaluation Report
1. Steps when completing the report:

a. Understand the aspect (what is it asking you to make a judgement about?)
Sometimes it is addressing religious education and sometimes it is addressing the wider Catholic life of the school, including prayer and worship. 
b. Write an evaluative commentary based on the evidence you have (see Sample Report). Use the inspection judgement descriptors (excellent, good, adequate or unsatisfactory) and exemplification guidance to help inform your judgement. This is not a description. It is a conclusion about how good an aspect is. Draw attention to areas that need development/improving (e.g., 1.1.3 in the Sample Report).
c. Indicate in the right hand column where the evidence is that informed the evaluation commentary about the aspect, e.g., the evidence contained in such reports/documents as those listed below.
d. There is a section at the end of each Quality Indicator (‘Way Forward’) for you to list possible areas to be incorporated into future development/improvement plans. If an area has been incorporated into a development plan, make a clear reference to where it occurs in the plan. 
Examples of evidence to support judgements for the Archdiocesan Self-evaluation Report 

These are reports/documents/notes/minutes that have always been compiled by the headteacher, subject leader/co-ordinator and governors in their systematic monitoring, evaluation and review of the Catholic life of the school and curriculum religious education. These are not necessarily long and detailed. They may, for example, simply be notes on what has been evaluated. 
· For ease, these are best stored electronically in a central location and in one folder (with subfolders for various aspects) (This also makes it easier to copy the folder to a disc to be made available to inspectors, governors, etc). If you have access to a web-based storage area, such as Moodle, this may also make it easier for inspectors and others to access the documents. 
The list below provides possible examples and is not exhaustive.
· School development/improvement plans and reports on progress

· Religious education development/improvement plans and reports on progress

· Post-inspection action plans and reports on progress

· Lesson (Estyn call them ‘session’) observation reports (NB: these are not the records of the observations themselves but a general report on the findings, highlighting strengths and any areas for development) 

· Planning scrutiny reports 

· Minutes of meetings

· Reports on standards of children’s work (link to samples/standardised portfolio of levelled work)

· Reports on the displays of work in religious education (possibly link to photographic evidence)

· Reports on data analysis of children’s standards of attainment 

· Reports on Learner Voices (e.g., asking children about their learning in RE or their involvement in worship, etc) 

· Reports on reviews of religious artefacts/works of art

· Reports on surveys of parents 

· Acts of Worship observation reports following monitoring and reviews 

· Reports on prayer and worship, including for example, reviews of prayer foci, class prayer and links with the parish 

· Reports on charity work and other forms of social action for that year

· Link governor reports 

· Headteacher’s report to governors and relevant minutes of governing body minutes 

· Reports made on any other relevant aspect of school life, e.g., assessment for learning, PSHE, including sex education+, the Welsh dimension, community cohesion and stewardship and global citizenship 

NB: some reports may make reference to children’s work and other display, photographic, video or audio evidence, which can be stored electronically in your RE computer folders. 
